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ที่  ศธ……………………………………………………............





        Date……………………………………………...........
Name…………………………………………………………………Position ………………………………………Agency/School……………………………………… Tel. ……………………..
I wish to borrow money for expenses in ………………………………………………………………………………………………amounting to ……………………………baht (……………………………………………………………………………) , authorization No. ..…....…………………dated……………………… payable by check in the name of…………..………………………………….………………………….……………………. ,check drawn on ……………....………( Krungthai Bank ( Government Saving Bank or ( transfer to account (KTB/Thasala) No.…………………………………… The advances loan will be returned within ……………………….………………….
I promise to abide strictly by the rules of Walailak University and will return receipts or other evidence that is required to repay remaining funds, if any, by the due date. If I do not return on schedule, I agree to the deduction from wages or other money due to me from Walailak University to pay the amount of the loan completely. 
Borrowers with an unrepaid earlier loan cannot borrow new funds unless there is an extraordinary reason, and the Head of Department must receive a certificate from Walailak University in order to consider a new loan.
I hereby certify that as at…................ ( There are no loan accruals. (There is a / are loan accrual(s).
The details are as follows:
	No.
	Details of loan advances
	Amount
	Reason for accrual 

	
	
	
	

	
	
	
	

	
	
	
	

	Total 
	
	


Signature…………………………………………… Applicant
              Signature………………………………………Head of Department
          (....…………………………………………)   


     
              (………………………………………………....)

For financial office
	Propose ( President ( Vice President for Administration( Head of Finance and Accounting ( General Administration Officer 

        การตรวจสอบยอดเงินยืมทดรองคงค้าง       

        (  There are no loan accruals. ( There is a / are accrual(s). The detail of attachments
        The advance loan should be approved,   amount............................baht
     Signature…............................................            Signature ...........................................
          (……….....................................................)             (…………..................................................)

            ……………….........................................                   ……..................................................  
                 ………../……………/…………..                            ………../……………/…………..
	Approval
     ...........................................................................
      ...........................................................................

      Signature…………….............................................              

          (…….....................................................)

      Position……….........................................
                ………../……………/…………..


Cash Receipt
I have received an advance loanม ฟmount………….......................Baht (……………...................................................................................), accurately completed.
Signature ………………….......................................Payee

signature………................................................Officer making payment  (…….....................................................)                                          (.........................................................)

                   …......../....................../............. 



        …......../....................../............. 

	Note       Details of loan advances
	                     Attachments
	                    Borrower 

	1. Travel to work outside area.
	  Authorization of date of travel (leave – return)
	The traveler or head of group.

	2. Meeting
	Written approval of the meeting or the agenda.
	The Speaker or the Secretary of the Committee Meeting.

	3. Project implementation
	Authorization to proceed and confirmation that the project has been approved.
	Project Leader or person who is responsible for the finance of the project. 


Advance Loan Form 





Loan certificate No. …..............……/..……….....


Due date returned......................


Certificate of payment No.………....................





Financial and Accounting


Received No....................................


Date.................time.................


Recipient........................................





รหัสกองทุน……………………….....................................


รหัสหน่วยงาน……………………………………………………


รหัสแผนงาน……………………………………………………..


รหัสผังบัญชี……………….....................……………………


รหัสหลักสูตร………....................................................รหัสรายวิชา……………………………………………………....


รหัสแหล่งเงินทุน………………………………………….........








Fund Code ……………………………..…………


Agency Code……………………………………..


Plan Code.............................................


Accounts Chart Code.........................


Program Code...........................................


Course Code.............................................


Funding source Code..............................








