Vehicle Reservation Form, Walailuk University
Date.........................................
1. For applicant’s affiliate/school
Name......................................... Position.......................... Affiliate/School..................................................

Telephone................................. I would like to reserve a university vehicle, for the purpose of my work, as follows:  
( In advance for more than 2 days   ( In advance for 1-2 days   ( On requested day   ( Immediately 

	Date: day/month/year
	Time
	Destination(s)
	Duty
	Passenger(s) 

	Dep.
	
	
	
	

	Arr.
	
	
	
	


Preferred vehicle ( Car
( Van
( Pick-up
( 4wd Car
( Mini-bus
( 60 seat bus

Appointment


Pick up place...........................time......................

Pick up place…...……..........time.......................
Drop off place.........................time......................

Drop off place…...……........time.......................
Please specify payment method 

· Cash
  ( Personal     ( Research     ( Club     ( Student Club     ( Students’ affairs 



  ( Project ……………………………….   ( Other.............................………………………

· Deduct from University’s budget 


Affiliate/School........................................................................................................................................
Please specify the detail below

Budget code.............................................................

Course Code............................................


Affiliate/School code................................................

Subject Code...........................................
Project code..............................................................

Fund Source Code...................................
· Fuel filling 

( Full……………….. Baht

( partial ……………….. Baht
Sign …………………….. Applicant                                         Sign …………………….. Supervisor
  (…………........………………)                                                             (……………………………….)

Note For use of a vehicle off campus, the authorizing person needs to be the supervisor or anyone who is officially assigned by the university.

2. Vehicle Control Department 

Allow to take   ( Car   ( Van   ( pick-up   ( 4wd Car   ( Mini-bus   ( 60 seated bus
Sign .................................... Officer of Vehicle Control Department

                            (...........................................)
3. The report of using a vehicle
Departure time ………………

Mile monitor before departure.........................        

Arrival time………………….

Mile monitor when arrival...............................
Total time…...… hour ……. minutes

Total mile.........................................................
Note…………………………………………………….........................................................
Vehicle User..................................... Vehicle driver..................................... Examiner..................................... 
(.......................................................)   (.......................................................)  (...................................................)
Vehicle number…..........�( On campus�( In Province�( In other Province











