








Date……………………………………………………………

I, Name ………………………………………………….………position…………………………..………………………………………….

Department ………………………………..…………………..…. Tel.…………………………. wish to borrow money for expenses for ………..…………….…….……………….…………………………………………………………………amounting to ……………..…….……………… baht 
(……………………………………………………………..……..…………..)
The evidence of expenditure will be submitted within 3 days ofreceiving funds. 
If I do not return on schedule, I agree to the deduction from wages or any other money due to me from Walailak University, in complete repayment of the amount lent.
(………………..…………….)  (……………..……………….)  (………………..…………….)  (………………..…………….)  (………………..…………….)

  Applicant           Department head              Endorsee                      Borrower           Officer making payment
…….…/….…../……….       ………./….…../…….….      ….……/….…../………..      …….…/….…../….…….        ….……/…….../……….

Confirmation of  refund(  Completed in full       


           (  Amount to be recovered from the borrower  …..………………………….baht
· Additional amount to be paid to the borrower…………………..…………….baht 
       
Petty Cash invoice(s) no. …………..…………..….……..dated………………………………………..

(………………..…………….)  (……………..……………….)  (………………..…………….)  (………………..…………….)  (………………..…………….)

  Applicant            Department head              Endorsee                Borrower                 Officer making payment      
…….…/….…../……….       ………./….…../…….….      ….……/….…../………..      …….…/….…../….…….        ….……/…….../……….
Petty Cash Loan Form





No.……………………..





Fund.........................................................


Agency...................................................


Plan..........................................................................


Accounts Chart......................................


Program...................................................


Course name.................................................


Source of funding…………………....... ...........





Fund Code ……………………………..…………


Agency Code……………………………………..


Plan Code.............................................


Accounts Chart Code.........................


Program Code...........................................


Course Code.............................................


Funding source Code..............................








